
Transitioning from 
Back-up and Sync 

to
Google Drive for Desktop



Go to Spotlight 

Search for Google Drive



Check to see if your Macbook has the new Google Drive installed by 
going to applications and looking for this icon.

o   If it is not there, Click on Mosyle and
o   Find Google Drive for Desktop  and install it. 

If it is NOT Downloaded it 
Will say “INSTALL” under. 







Sign in to Google Drive.

(Click slowly.  If the 
screen disappears, it is 
behind the Google 
Webpage that popped up. 
 
Minimize screens until 
you see this one.

DO NOT CLICK ON THE NEXT SCREEN.  
ONLY CLICK SIGN IN ONCE



NOT CLICK SIGN IN FROM 
THIS SCREEN.

Click on the 3 dots next to 
our account, (instead of 
signing in)

choose to disconnect 
account. 









If you get a message that 
asks if you want to 
remove backup and 
sync, 
choose OK. 

Please go to Media 
Center if it asks you for 
an administrator 
password.



Click the New Google Drive Icon

Click the Wheel for Settings

OR

Open 
Drive 
for 
Deskop





No Thanks to 
the Tour



Repeat ADD folder steps for 
● Desktop
● Downloads
● Documents
● Pictures (If you have pictures saved)


